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O’Brien County Buildings & Grounds Policies and Procedures 

 

Policy - It is the policy of O’Brien County to have consistent policies and procedures for the use 
of County buildings and grounds where possible. 

Scope – This policy is applicable to all County owned buildings and groups, except County 
Conservation buildings.  Any exceptions not covered in this policy should be reported to the 
Board of Supervisors. 

Rules for Use of County Building Space by Outside Organizations 

1. Use of County space requires approval of the Board of Supervisors. 
2. Approval is limited to organizations serving the greater public good. 
3. An application form shall be completed and signed by the responsible party 

acknowledging responsibility for the payment of any damages that might occur to the 
County building or grounds during the designated event. 

4. The use of County building space shall not interfere with normal County government 
operations or with normal public access to the County during business hours (Monday – 
Friday, 8:00 AM until 4:30 PM). 

5. After the organization is finished at the County, the County Maintenance Director will 
inspect it, and will determine the cost of any necessary clean-up or repair.  O’Brien 
County will bill the organization all costs related to clean-up or repair of damage. 

6. Any group using the County building space shall, if requested, provide the County with 
proof of insurance liability policy naming the County as an additional insured in an 
amount of at least $1,000,000. 

Rules for Use of County Grounds by Outside Organizations 

For purposes of this section, “County Grounds” is defined as all land adjacent to County 
property that is owned or controlled by O’Brien County. 

1. Use of County grounds requires approval of the Board of Supervisors. 
2. There shall be a pre-event meeting between County representatives and the party 

responsible for the event to inspect the grounds and determine the placement of any 
equipment. 

3. The County grounds shall not be used for any unlawful purpose. 
4. The use of County grounds shall not interfere with normal County government 

operations or with normal public access to the County during business hours.  
(Monday – Friday, 8:00 AM until 4:30 PM). 

5. No animals (except service/assist animals) or vehicles are allowed on grassy areas 
of the County grounds. 

6. Nothing shall be placed on the County grounds that could be harmful to grass or 
trees. 
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7. The County grounds shall be cleaned by the applicant and returned to their pre-event 
condition immediately after the designated event or arrangements shall be made to 
pay the County for the cost of cleaning. 

8. An application form completed and signed by the responsible party acknowledging 
responsibility for the payment of any damages that might occur to the County 
grounds during the designated event shall be filed with the Clerk to the Board of 
Supervisors (County Auditor). 

9. Any group using the County grounds shall provide the County with proof of an 
insurance liability policy naming the County as an additional insured in the amount of 
at least $1,000,000. 

10. Any group using the County grounds and causing damages shall be required to 
reimburse the County for the cost of said damages. 

General Provisions 

The following provisions apply to the use of building space or grounds: 

1. The Board of Supervisors shall review each application for use of County buildings 
space and/or grounds and approve or deny each request with or without cause. 

2. The Board of Supervisors in the exercise of its discretion may grant variances from 
these rules and requirements for cause shown on a case-by-case basis. 

3. The Board of Supervisors reserves the right to refuse use of the County building space 
or grounds for any event that may compromise the security of the County or the safety of 
either County employees or the general public. 

4. Violation of any of these rules may be cause for the County to deny an applicant’s future 
use of County grounds. 

5. The Board of Supervisors will approve or deny a request based on availability of space 
and the extent to which, in its discretion, the public good is served, except that the 
County facilities shall not be used for political advocacy purposes, unless otherwise 
required by law, as in the case of the holiday of precinct caucuses described under 
Section 43.93 of the Code of Iowa.  Closed-to-the-public political party committee 
meetings shall not constitute prohibited political advocacy under this provision.  

6. The County is not responsible for any equipment, supplies, materials or other items 
owned by non-profit and civic organizations, for-profit organizations, schools, 
governmental organizations, schools, governmental organizations and government 
officials that are used in the meeting rooms.  No equipment, supplies or other materials 
owned by non-profit and civic organizations, for-profit organizations, schools, 
governmental organizations and governmental officials can be stored in the meeting 
rooms.  All equipment, supplies or other material owned by non-profit and civic 
organizations, for-profit organizations, schools, government organizations and 
government officials that are brought in for meetings must be removed at the conclusion 
of the meeting. 

7. Loud noise or music and other activities that interfere with County business are 
prohibited. 
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8. Food is allowed in the meeting rooms.  Applicants are responsible for cleaning the 
meeting room after the meeting.  Cooking appliances such as microwaves, toaster 
ovens and hot plates – are not permitted to be used other than in the Assembly Room. 

9. Alcoholic beverages are prohibited on County property.  Non-alcoholic beverages are 
permitted.  Closed, spill-prof travel mugs or twist-top plastic bottles are preferred in the 
meeting rooms.  Regular drinkware is allowed in the Assembly Room.  

10.  Signs, emblems, banners, pennants, etc. may not be affixed to the walls or ceilings in 
any buildings.  Self-standing signs, emblems, banners, pennants, etc., may be put into 
place 30 minutes before the start of the scheduled meeting and must be removed at the 
conclusion of the meeting.  A copy of any sign, emblem, banner, pennant, etc. to be used 
shall accompany the application form.   

11. No one shall destroy, damage, vandalize, deface or convert any County or State 
property.  Damages should be reported to the O’Brien County Auditor’s Office. 

12. All children under the age of 18 must be accompanied by an adult when not in the 
meeting rooms.   

13. Bicycles, roller blades, skates and skateboards are not allowed to be used inside County 
buildings.  Bicycles shall be parked in a bicycle rack or designated outside areas. 

14. The County will provide electricity for pre-approved activities at no cost to the 
organization. The County reserves the right to charge for electricity and water if at any 
time the Board of Supervisors, at their sole discretion, determines that the usage is 
excessive. 

15. No smoking is allowed in county facilities. 
16. Rental Fees & Deposits will be determined on a case-by-case basis. 
17. In the event of inclement weather, the O’Brien County Law Enforcement Center does 

have limited capacity for a storm shelter that is always available.   

Application 

An application for use of O’Brien County Building Space and/or Grounds must be completed 
in full and submitted to the O’Brien County Auditor for approval by the Board of Supervisors 
no later than 3 weeks prior to the event. 

 

This policy was adopted on August 25, 2026. 


